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Section 1: Logging In

Log into Citrix at the URL below Welcome
using your Citrix credentials: Please log on to continue.

Log On

—— Click the F&FR SAP Portal icon shown.

Main | Select view: ¥ |

=\ =Y A =
FR 7 7 e | -7
F&FR SAP Portal Kronos Logon_1 MWR Portal Sharepoint Porta Support Center
Hint: Unable to find the resource you need? Use Search to locate it for you. x

A new Internet Explorer window will open for the portal.

Once loaded, enter your PR2 SAP credentials.

F&FR SAP Portal

User *

Password *

Log On

CNIC, .

SAP AG. All Rights Reserved EEE
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Section 2: Landing Page

After entering your login information, you will be directed to the Portal Landing
Page.

irj/portal

O] % = Welcome- FFRSAP Portal %

{ Ng2 Dashbosrds Ng2 Fitness Program Repons]

Welcome

Announcements

When you log onto the F&FR SAP Portal you will be
directed here, from which you can navigate to several
other pages. Read more about our developments in the
main portion of this page.

Guides and Documentation Links

Welcome to the Fleet and Family Readiness SAP Portal

CNIC F&FR is undergoing some important changes! A new emphasis on information-based decision making and program
management analytics is taking hold. To support this aim, the SAP F&FR Portal has been developed to enable easy access
to financial and program reports and dashboard analytics.

Depending on the SAP authorizations you have been given, you will see one or more tabs displayed across the top of the
screen. Currently, the portal contains data for the N92 Golf Program, N92 Program Dashboards, and N92 Program
Reports.

Clicking on a tab will direct you to another screen that contains program information. For example, if you click on the
N92 Program Data Web App tab, the Golf Program Web App Data Entry Screen will be displayed. Here you can enter the
Golf Course information not fed from Golftrac automatically.

The N92 Program Dashboards tab displays the Golf and Fitness Programs Dashboards. It contains comprehensive data
about the programs in an easy to understand visual format.

The N92 Program Reports tab allows users to execute various SAP reports to analyze online, export in PDF format, export
to Excel, or email reports.

On the left you will see links to the Navy MWR, CNIC Fleet and Family Readiness, and CNIC Gateway Portal (G2) for your
convenience.

Within the landing page, you can navigate the various tabs.

Home N92 Dashboards MN92 Program Reports
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Section 3: N92 Program Reports

Click on the “N92 Program Reports” tab to be directed to the Fitness Reports tab,
which contain all the Fitness reports, as shown below.

If your BP2 password is not the same as PR2 you might be prompted to enter in
a password.

Note: this is your BP2, not PR2 password.

g The reports are
organized by area,

and include a brief
description of the
report.

Faness Repests

NFDMS Attendance Reports Self Check-in Attendance Reports

Activity Reports

To run a report, click
the report name link,
and it will be
launched in a new |E
tab.

Intramural Sport Reports

| Headcount Attendance Reports
|

On the report variable selection screen, enter your selections to execute the
report. Asterisks to the left of a field indicate an entry in the field is required.
Once your selections have been entered, click OK button to execute the report.

e e e e S V| SV

VeSS | | S Vs PO | Epoto e | Cege k| e meon | s v | e

= Variable Selection Screen: This will allow you to return to the variable entry screen.
Here, you can change your selection(s), and execute the report again.

*= Send as Email: This will allow you to send the report output via email.

= View as PDF: This will allow you to view the report output as a PDF. From here, you
can save the PDF to your computer.

* Export to Excel: This will allow you to export the report output as an Excel document.
From here, you can save the spreadsheet to your computer.

To open a new report, close the tab you are on to return to the report selection
screen.
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Section 4: N92 Dashboards

Click on the “N92 Dashboards” tab to be directed to the Fitness Dashboard tab,
which contain all the Fitness analytics.

If your BP2 password is not the same as PR2 you might be prompted to enter in
a password.

Note: this is your BP2 not PR2 password.

To run a dashboard, click the dashboard name link, and it will be launched in a
new IE tab.

e Fitness - FFR SAP Portal - Internet Explorer

@,\ - ll'." http://mwrtnapll.mwrtn.local:50100/irj/portal ,OL] *# I Fitness - FFR SAP Portal x

i - s R
Home N92 Dashboards N@2 Fitness Program Reports

Fitness

Click on the links below to access the Dashboards:

= Self Check-in Rolling 7 = ‘. Aquatics Self Check-in Rolling 7
LT TP LTI
= Self Check-in Rolling 28 = ! Aquatics Self Check-in Rolling 28
(R (TR Irrr—
) =
w ™ Group Exercise Rolling 28 - Trends
= Quick Facts

Once a dashboard has been selected, a variable selection screen will prompt you
to enter your selections. This will execute the analytics and display the dynamic
dashboard.

Asterisks to the left of a field indicate an entry in the field is required.

Once your selections have been entered, click the OK button to execute the
dashboard.
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Section 4: N92 Dashboards
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Section 4: N92 Dashboards

Within each dashboard, hovering over the data sets will provide more information.
In addition, users can apply further filtering to limit the data sets.

There are internal

[j<_ filters on each page

that allow for further

filtering on all, or
lﬂ select components.

T‘? ~ This filter will execute the
L same prompt as the initial

““““ | load of the dashboard page.

The page will retain the initial
load filters, so update the
prompt to load new criteria.

This filter will affect the entire

page.
I
Prmary Actty This filter applies to
|§| selected
components below
e it’s filter bar
i "
I These are optional,
and allow a user to
o filter further into the
data.
R To select ALL,
— check the top
checkbox on the
header row.
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